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Quest New Staff Application, School Year 2005-06

Dear Applicant,











Thank you for your interest in Quest.  This application is for those interested in working with the Quest Team during the school year. Quest operates two unique programs: QuestLeadership and QuestBridge. 

QuestBridge

QuestBridge is a new initiative within Quest that seeks to elevate the number of low income students in the nation’s best universities.  QuestBridge promotes this academic meritocracy in America by uncovering exceptionally talented, self-motivated students from low-income communities and linking them with the nation’s premier colleges, prep-schools, graduate programs, professional schools, enrichment programs, scholarships and internships.  

QuestBridge’s flagship program is the QuestBridge College Match.  This is a new program to aid low-income high school students in their pursuit of higher education. By submitting an application to the College Match, students are able to apply for full four-year scholarships to prestigious colleges and universities, including Amherst College, Rice University, and Williams College, allowing them to receive excellent education which they would otherwise be unable to afford.

Working for Quest offers students a unique and exciting opportunity to help build a young organization which has the potential to have a profound effect on the demographics of higher education in America.
We take an active interest in the personal goals of our staff, as we do for program participants. We are looking for motivated innovators who would like to put their permanent imprint on the foundation of the Quest, and on the lives of its students. The program is largely staffed by students, working with a full-time professional staff. Our staff is led by a former Yahoo! executive who will be growing Quest and taking it to scale.

We seek energetic, creative people who enjoy dynamic work with a diverse group. For those students who have work-study as part of their financial aid packages, Quest pays its staff members through the community service work-study program (at Stanford, this program is administered by the Haas Center for Public Service and through departmental work-study).  A brief description of each position available is provided on the following pages.

QuestLeadership 

QuestLeadership is a leadership-training program for talented, motivated, low-income, underserved, high school students from across the country. Students are introduced to QuestLeadership through a five-week summer residential program on the Stanford campus—usually completed at the end of either their sophomore or junior year in high school.  By providing students the mentorship, personal direction, and educational skills to succeed at America’s best universities, QuestLeadership hopes to foster future leaders who will impact their neighborhoods and other disenfranchised communities on local and global levels. For more detailed information on this program, please see our website at www.questscholars.org. 

To date, 100% of QuestLeadership graduates have been accepted to college, and 98% of our graduates have either completed or are still enrolled in school.  Over 70% of QuestLeadership graduates from the past four years now attend either Stanford or Harvard, providing a strong Quest community on campus and fostering a warm and positive environment for Quest students and staff members.  Approximately 75% of Quest graduates give back to the program as staff members.  You can expect working for QuestLeadership to bring high emotional rewards in addition to a sense of accomplishment and pride in your work.  We take an active interest in the personal goals of our staff; as we do for program participants.  

You can expect working for Quest to bring high emotional rewards in addition to a sense of accomplishment and pride in your work. In general, working for Quest during the academic year entails a high level of personal commitment. Staff members are deeply committed to the Quest program and to fostering the mutually caring, inspiring Quest community.  Quest seeks to provide a warm and friendly work environment, while maintaining a high standard of professional excellence.  Each staff member will have a tailored work schedule.  Staff members choose the number of hours and the times they wish to work at the beginning of each quarter.  This year, each undergraduate staff member will work on their own specific project or area of the organization in teams supervised by one of the ten full-time staff members.
The following application will help us to get an accurate sense of what you would like to work on, and of what you hope to get out of the working experience with Quest if you do become an academic year staff member. It also helps us to have a sense of who would like to continue their work with our program through the winter, spring and/or summer so we can build a strong team and offer an extra opportunity to develop in-depth leadership and management skills.
We are currently accepting applications for quarter positions.  The deadlines are as follows depending on the year time quarter:

	Quarter
	Federal Work-Study
	Haas/Community Service Work-Study
	Volunteers/Other

	Fall
	October 218 2005
	October 21, 2005
	Rolling

	Winter
	January 22, 2006
	January 15, 2006
	Rolling

	Spring
	April 16, 2006
	April 9, 2006
	Rolling

	Summer
	May 17, 2006
	May 10, 2006
	May 17, 2006


Please email your application to jobs@questbridge.org or mail your application to P.O.Box 20054, Stanford, CA 94309. 


For any questions, please do not hesitate to call us at (650) 566-8391 or email us at jobs@questbridge.org.  


We look forward to reading your application!


With best wishes,

Quest

NEW STAFF APPLICATION
School Year 2005-06
Please turn this application in by the deadline indicated on page  1 for the respective quarter if you are eligible for federal work-study, wish to volunteer, or will receive academic credit for your work.
You may email your application to jobs@questbridge.org, turn your application directly to our Palo Alto office located at 120 Hawthorne Avenue, Suite 103 or mail your application to P.O. 20054, Stanford, CA 94309.
Name:  Last                                                                                                                                     First 
                                                         
Year in School (circle):   Fr.
Soph.
Jr.
Sr.
Grad.

Major/Department:  

Sex:    M       F


Local Mailing Address:  

Local Phone:  (       ) 




Cell Phone: (       ) 


Dorm and Room Number (if applicable):  
           Birthdate:  Month                 Day


Permanent Address:  

Email:




Social Security # ______-____-______



SUID: 


Where did you grow up (if different from current home address)?  


Do you have a car? (circle)
Yes
No
      Driver’s License Number and State:_____________

Are you eligible for work-study?
Yes
No   

(if you are unsure, check with your financial aid rep before applying to see if you are eligible—many are.)

Are you applying for volunteer work?     Yes              No

How did you hear about Quest?  

   If from a Quest Scholar or past Quest staff member, 

who? ____________________
Please attach the following information in this order:
1. A transcript.  An unofficial transcript from Axess is fine.

2. A resume with an activities list, and/or any other information you think will help us get to know you better. 
3. A small photograph of yourself. please attach to the application cover sheet.  Your photograph does not have to fit in the box provided.
4. The attached application (see next 5 pages with 12 questions).
5. Anything else you would like to include to enhance your application.

I.   How many hours would you like to work for Quest each week? (It is most helpful if you are able to commit to at least 5 hours per week)  
II.  Please select the jobs for which you’d like to apply from the list below and rank them: 1 is your first preference, 2 your second, etc. (You will only be hired for one position, but, if a position is filled early and you have indicated interests in more than one area, it will increase your chances of being hired.) After ranking the list, briefly describe your interest, skills, and experiences (if applicable) in each area you’d like to apply for, using the space below each number.    



Areas Interested In:

1. __________________

______________________________________________________________________


______________________________________________________________________



______________________________________________________________________

2. __________________

______________________________________________________________________



______________________________________________________________________



______________________________________________________________________

3. __________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

4. __________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

5. __________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
· Outreach Projects and Curriculum (help support students’ community outreach efforts by monitoring new projects, seeking publicity opportunities for students, and developing an expanded curriculum) –QL
· Alumni Support Intern (work with the program director to plan support services for Quest alumni) –QL 
· Alumni Event Coordinator (assist in research, planning, coordinating, and overseeing Quest events for alumni, staff, students, and friends of the organization) –QL
· Website Designer (take an active role with web design, development, and programming) QB and QL
· Graphic Designer and Publications Intern  (identify photography and media needs; take and catalog photos, create videos, design publications and printed media—you can work in one area or both) –Both
· Fundraising Research and Grant Writing Intern (work with the development team to research funding opportunities, contact donors, process gifts, manage donor appreciation campaigns) –QL
· Finance and Accounting Intern (work with Quest’s financial manager and accountant to learn the financial aspects of the organization—great training for econ or finance majors) –Both
· Application Reader (assist in the processing of QuestBridge applications and student selection) –QB
· Scholarship Opportunities Researcher (locate new scholarships as well as manage, and update partner scholarship opportunities database for QuestBridge applicants.) –QB
· QuestBridge Network Intern (Help build recruitment networks to expand Quest’s ability to reach and assist talented, low-income students.

· Administrative Intern (play a key role in expanding Quest, work with the full-time staff on a variety of Quest projects, help manage the Quest office)

III.  Please answer the following questions (take as much space as you need):

   A.  Interest in Quest.

1.  Why did you choose to apply for a staff position with the Quest Scholars Program (as opposed to with another organization)?

2.  What do you expect or hope to gain from working with Quest?  What do you expect or hope to bring to Quest?

3. What are your other commitments this quarter?

4. Do you have an interest in continuing work with Quest in either or all three of the following semesters? (Check all that apply.)

· Winter 2006

· Spring 2006

· Summer 2006

B.  Skills and Experience.

1. Please List your proficiency with the following programs, 0 no experience to 5 very proficient;
MS Excel  ___
MS Word  ___

MS Access  ___
MS Publisher  ___

MS Outlook  ___

Adobe Photoshop  ___

Adobe Illustrator  ___

Adobe PageMaker  ___                

Adobe InDesign  ___

QuickBooks  ___

Dreamweaver  __

MySQL  ___                             APACHE  ___                            DHTML  ___

php  ___                                 PERL  ___                                 JAVASCRIPT  ___

Linux  ___                              CGI  ___

2.  Please assess your writing & editing skills.  
3.   Please comment on your exposure to or interest in socioeconomic issues.

4.  Of the activities, interests, and experiences in which you have been involved, (extracurricular and work), which is the most meaningful to you and why?  

5.  What role do you generally play when you are working in groups or teams?

C.  Personal Information.  Please use this section to help us get to know you better.
1.   Please answer the following questions in no more than two sentences. 

      You may use lists instead of sentences when appropriate.

a. What are your favorite types of music?

b. How would you like to spend your ideal weekend?  

c. What words would your professor and your friends use to describe you?

d. Who are your heroes; whom do you admire?

e. What things make you the happiest?

f. What are the three qualities you admire most in others?

g. What causes you to feel most angry or frustrated?

h. What do you do to relax?

i. What qualities do you look for in your friends?

2.  List, and briefly describe, the factors in your life that have most shaped you.  

If there is anything that you were unable to express through your application, please feel free to do so.  (Use the back of the page or attachment for this reply) We are trying to put together a diverse group of staff with a variety of skills.  Please let us know if you have any skill, talents, or perspectives, which this form has not allowed you to express. 










