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Quest

Returning Staff & Student Application, Yeartime 2005-06
Dear Quest Students and Staff,











Thank you for your interest in working with Quest this quarter.  As you know, we are looking for motivated innovators who would like to put their permanent imprint on the foundation of Quest, and on the lives of its participants and graduates. The program is largely staffed by students, working with our newly expanded, full-time professional staff of ten. We seek energetic, creative people who enjoy dynamic work with a diverse group.  For those students who have work-study as part of their financial aid packages, Quest pays its staff members through the community service work-study program (at Stanford, this program is administered by the Haas Center for Public Service).  A brief description of each position available is provided on the following pages.

In general, working for Quest during the academic year entails a high level of personal commitment. Staff members are deeply committed to the Quest program and to fostering the mutually caring, inspiring Quest community.  Quest seeks to provide a warm and accommodating work environment, while maintaining a high standard of excellence.  Each staff member will have a tailored work schedule.  Staff members choose the number of hours and the times they wish to work at the beginning of each quarter.  This year, each undergraduate staff member will work on their own specific project or area of the organization in teams supervised by one of the six full-time staff members.  Projects may vary between the QuestBridge and QuestLeadership programs depending on your skill sets and listed interests.
The following application will help us to get an accurate sense of what you would like to work on, and of what you hope to get out of the working experience with Quest if you do become an academic year staff member. This year, we are also asking who would like to continue their work with Quest through the fall and into the winter so we can build a strong team and offer an extra opportunity to develop in-depth leadership and management skills.

We are currently accepting applications for fall quarter positions. We are currently accepting applications for quarter positions.  The deadlines are as follows depending on the year time quarter:

	Quarter
	Federal Work-Study
	Haas/Community Service Work-Study
	Volunteers/Other

	Fall
	October 218 2005
	October 21, 2005
	Rolling

	Winter
	January 22, 2006
	January 15, 2006
	Rolling

	Spring
	April 16, 2006
	April 9, 2006
	Rolling

	Summer
	May 17, 2006
	May 10, 2006
	May 17, 2006


Please email your applications to jobs@questbridge.org or mail your application to P.O.Box 20054, Stanford, CA 94309. 

For any questions, please do not hesitate to call us at (650) 566-8391 or email us at jobs@questbridge.org.  We look forward to reading your application!

With best wishes,

Quest

RETURNING STAFF & STUDENT APPLICATION
Fall 2005-06

Please turn this application in by your respective deadline indicated on page 1 if you are eligible for federal work-study, wish to volunteer, or will receive academic credit for your work.
You may email your application to jobs@questbridge.org, turn your application directly to our Palo Alto office located at 120 Hawthorne Avenue, Suite 103 or mail your application to P.O. 20054, Stanford, CA 94309.
This application is for returning staff and students only—unlike the new staff application, this application does not ask for a photo, resume, and transcript, in addition to asking different questions.

Name____________________________________
SUID_____________________________

Local Mailing Address_______________________ 
Local Phone Number _______________

Permanent Address_______________________________________________________________


Permanent Phone Number___________________
Email_____________________________

Dorm &Room Number______________________
Year in school_____________________

Social Security Number______________________
Do you have a car? (Y/N)__________

Do you have a driver’s license? (Y/N)__________          


Driver’s License # and State: __________





Are you eligible for work-study? (Y/N)_________     

Are you interested in volunteer work? (Y/N)_________       


Birth Date: Month_____  Day__________

I.   How many hours would you like to work for Quest each week? (It is most helpful if you are able to commit to at least 5 hours per week)  
II.  Please select the jobs for which you’d like to apply from the list below and rank them: 1 is your first preference, 2 your second, etc. (You will only be hired for one position, but, if a position is filled early and you have indicated interests in more than one area, it will increase your chances of being hired.) After ranking the list, briefly describe your interest, skills, and experiences (if applicable) in each area you’d like to apply for, using the space below each number.    

Areas Interested In:

1. __________________

______________________________________________________________________


______________________________________________________________________



______________________________________________________________________

2. __________________

______________________________________________________________________



______________________________________________________________________



______________________________________________________________________

3. __________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

4. __________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

5. __________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
· Outreach Projects and Curriculum (help support students’ outreach efforts by monitoring new projects, seeking publicity opportunities for students, and developing an expanded curriculum) –QL
· Alumni Support Intern (work with the program director to plan support services for Quest alumni) –QL 
· Alumni Event Coordinator (assist in research, planning, coordinating, and overseeing Quest events for alumni, staff, students, and friends of the organization) –QL
· Website Designer (take an active role with web design, development, and programming) QB and QL
· Graphic Designer and Publications Intern  (identify photography and media needs; take and catalog photos, create videos, design publications and printed media—you can work in one area or both) –Both
· Fundraising Research and Grant Writing Intern (work with the development team to research funding opportunities, contact donors, process gifts, manage donor appreciation campaigns) –QL
· Finance and Accounting Intern (work with Quest’s financial manager and accountant to learn the financial aspects of the organization—great training for econ or finance majors) –Both
· Application Reader (assist in the processing of QuestBridge applications and student selection) –QB
· Scholarship Opportunities Researcher (locate new scholarships as well as manage, and update partner scholarship opportunities database for QuestBridge applicants.) –QB
· QuestBridge Network Intern (Help build recruitment networks to expand Quest’s ability to reach and assist talented, low-income students.

· Administrative Intern (play a key role in expanding Quest, work with the full-time staff on a variety of Quest projects, help manage the Quest office)

III. Please answer the following questions (take as much space as you need):

1. What do you expect or hope to gain from working with Quest this quarter?

2. What do you expect or hope to bring to Quest this quarter?

3. What are your other commitments this quarter?

4. Do you have an interest in continuing work with Quest in either or both of the following semesters? (Check all that apply.)

· Winter 2006

· Spring 2006

· Summer 2006

5. If there is anything else you would like to mention, please do so here.











